
Showa Denko Group's CSR Procurement Checklist
A．Promotion of CSR

Ａ１）　Does your company's management policy pledges to give serious consideration to CSR?

B

L

A

N

K

Ａ２）　Does your company nominate any person or section responsible for promotion of CSR?

Ａ２－１）　　 If "Yes," please specify the position of the person or the name of the section responsible for
promotion of CSR.

B

L

A

N

K

Ａ３）　Does your company tackle information disclosure in a positive manner?　(Choose one answer.)

B

L

A

N

K

Ｂ．Quality & safety of products

Ｂ１）　Is your quality management system certified by any certification authority?

Ｂ１－１）　　If your company has gained certification other than ISO9001 and ISO/TS16949, please specify.
B

L

A

N

K

*1. ISO9001: A certificate instituted by the International Standards Organization.  It certifies that the organization has system

1. Yes. Our company pledges that in its vision,  policy, or rules, etc.

2. Yes. Our company strives to disseminate CSR conscious in-house rules etc. Through 
distribution of  brochures etc.

3. Yes. Our company continuously strives to disseminate its CSR policy through meetings etc.

4. Yes. Our company take measures other than those mentioned above. (Please specify)

5. No. Our company does nothing particular concerning CSR.
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 to enhance customer satisfaction including quality management program.
*2. ISO/TS16949: A quality management standard instituted by International Standards Organization and International 
Automotive Task Force.  It is based on ISO9001 and includes requirements of automotive industry.

Ｂ１－２)　　 If your answer for B1 is 3 or 4, please answer.  Which of the following options apply to your quality
management program? (Select all relevant items)

Ｂ２）　Does your company have business continuity plan (BCP*3)?

Ｂ２－１）　 If you checked 1, 2, or 3, please specify the contents of your BCP.
B

L

A

N

K

*3. BCP: Business Continuity Plan. A plan to secure continuity of business in a state of emergency such as disasters or 
 pandemic of a new influenza.

Ｂ３）　Does your company provide your customer product safety information for handling?

Ｂ４）　How far do you pay attention to the management of contained chemical substances?

B

L

A

N

K

Ｂ５）　Does your company have any system to secure compliance with  laws and regulations concerning
quality and safety of products?

Ｃ．Corporate ethics, compliance and fair trade

1. Our company has a section which organizes the company's quality management system.  That 
section's competence and responsibility are clearly defined.

2. We appointed a person in charge of quality assurance program.

3. We appropriately monitor production processes and service processes.

4. We certainly discern the state of products and services (partially finished goods, finished 
goods, qualified goods, disqualified goods, etc.)

5. We clearly nominate a person to judge adequacy of shipment.

6. We clearly define what measures we should take in case of occurrence of a fault (settlement 
of complaints, recall, etc.)

7. We have education programs for all employees and workers.
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Ｃ１）　Does your company nominate any person or organization to be in charge of corporate ethics,
compliance and fair trade?

Ｃ１－１）　If yes, please specify the name of the position or organization in charge.
B

L

A

N

K

Ｃ２）　What does your company do to make it universally known by your employee that your company's all
business activities must comply with national and local laws, regulations and ordinances?  (Select all relevant

B

L

A

N

K

Ｃ３）　What does your company do to avoid oversight of acquisition of permits and licenses necessary for
your business activities? (Select all relevant items)

B

L

A

N

K

Ｃ４）　 Does your company have whistle-blowing system against offences to laws, regulations and corporate

Ｃ５）　Does your company have any restrictions on giving entertainment or gifts to government officials or
other public servants in a similar position (and their families and other related persons)?  (Select all relevant

1. We stipulate it in our vision, policies, or in-house rules.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We take measures other than those mentioned above. (Please specify)

5. We don't do anything particular.

1. We manage acquisition of necessary permits and licenses by making checklists.

2. We manage acquisition of necessary permits and licenses by appointing responsible persons or 
organizations.

3. We carry out periodic audit.

4. We take measures other than those mentioned above. (Please specify)

5. We don't do anything particular.

1. We restrict or ban it with our in-house rules, etc.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We take measures other than those mentioned above. (Please specify)
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B

L

A

N
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Ｃ６）　What does your company do to prevent offering and receiving of illegal profits? (Select all relevant

B

L

A

N

K

Ｃ７）　What does your company do in order to prevent "insider trading*4"?  Here the subject of "insider
trading" includes not only a company's own stock but also other company's stock. (Select all relevant items)

B

L

A

N

K

*4. Insider trading: Buying or selling of stocks by executives, employees or other stakeholders of a company after knowing 
 "important information before it becomes publicly available.  Not only internal stakeholders but also outside stakeholders 
 can be suspected. (The subject of "insider trading" includes not only a company's own stock but also other company's
 stock.)   

Ｃ８）　What does your company do in order to prevent employee's abuse of superior bargaining position*5 in
negotiation with suppliers, etc.?  (Select all relevant items)

B

L

A

N

K

5. We don't do anything particular.

1. By in-house rules, etc., we stipulate procedures for receiving money, goods or other 

2. By having personnel changes, etc., we prevent formulation of collusive relationships with 
suppliers or customers..

3. We strive to disseminate in-house rules etc. through distribution of brochures etc.

4. We continuously strive to educate employees through meetings etc.

5. We carry out periodic audit.

6. We take measures other than those mentioned above. (Please specify)

7. We don't do anything particular.

1. Insider trading is prohibited by in-house rules and regulations, etc.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We take measures other than those mentioned above. (Please specify)

5. We don't do anything particular.

1. Abuse of superior bargaining position is prohibited by in-house rules and regulations, etc.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We take measures other than those mentioned above. (Please specify)
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*5. Abuse of superior bargaining position: An act of person or organization having superior bargaining position to make 
supplier or customer suffer a disadvantage by taking advantage of the superior bargaining position.

Ｃ９）　 What does your company do in order to prevent misconduct that hampers fair competition?  (Select all
relevant items)

B

L

A

N

K

Ｃ１０）　What does your company do in order to ensure proper quality labeling and transmission of accurate
information*6 when your company provides goods or services? (Select all relevant items)

B

L

A

N

K

*6. Proper quality labeling and transmission of accurate information: Transmission of accurate information concerning 
trade and contracts.  This principle includes not only accuracy of goods' or services' specifications, quality and handling, 
 but also accuracy of information concerning ingredient of components and parts used in products, and truth of data 
and clarity of description in product catalogs, etc.

Ｃ１１）　What does your company do in order to respect other parties' intellectual property rights?

B

L

A

N

K

5. We don't do anything particular.

1. Such misconduct is prohibited by in-house rules and regulations, etc.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We carry out periodic audit.

5. We take measures other than those mentioned above. (Please specify)

6. We don't do anything particular.

1. We stipulate it in our in-house rules and regulations, etc.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We carry out periodic audit.

5. We take measures other than those mentioned above. (Please specify)

6. We don't do anything particular.

1. We stipulate it in our in-house rules and regulations, etc.

2. We manage issues concerning intellectual property rights by appointing responsible persons or 
organizations.

3. We strive to disseminate in-house rules etc. through distribution of brochures etc.

4. We continuously strive to educate employees through meetings etc.

5. We take measures other than those mentioned above. (Please specify)

6. We don't do anything particular.
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D. Environmental Preservation

Ｄ１）　Does your company have any environment management system certified by authorities?

Ｄ１－１）　If your company's environment management system is certified by an authority other than ISO,
please specify the certification authority.

B

L

A

N

K

*7. ISO14001: A group of standards instituted by the International Standards Organization, which defines requirements 
 for environment management system.

Ｄ１－２）　 If you checked 3, please specify the reason.
B

L

A

N

K

Ｄ１－３）　　If you checked 2 or 3, please answer.  Which content does your company's management system
for environment preservation include? (Select all relevant items)

B

L

A

N

K

*8. Environmental risk assessment: It is a series of processes including specifying dangerousness and harmfulness of 
 chemical substances, estimating total risk on the basis of possible extent of damage and its occurrence probability, 
assessing order of priorities among countermeasures, determining risk reduction measures, and recording. 

Ｄ２）　What are the contents of your company's contingency plans to cope with environmental emergencies?
(Select all relevant items)

1. Our company stipulates environment preservation policy.

2. We have briefings and educational programs to disseminate our environment preservation 

3. We grasp and manage information about all laws and regulations concerning environmental 
preservation.

4. When we establish, expand, convert, or stop facilities, we implement environmental risk 
assessment*8 to clarify the impact of these actions.

5. We set numerical targets for our environmental performance in order to promote environmental 
preservation systematically.

6. We periodically check progress in the implementation plan, and compliance with laws and 
regulations concerning environmental preservation.

7. We have established channels to communicate employees and local communities information 
concerning our environment preservation activities.

8. We monitor the amount of emission of chemical substances from our business places to the 
atmosphere, water, and soil, and the amount of waste discharged from our business places.

9. We take measures other than those mentioned above. (Please specify)
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B

L

A

N

K

Ｄ３）　How do you manage information concerning cases of environmental accidents of your own company
and others? (Select all relevant items)

B

L

A

N

K

Ｄ４）　D4) What does your company do other than D2 and D3 to educate or train your employee in
environmental preservation? (Select all relevant items)

B

L

A

N

K

1. We have assumed specific states of environmental emergencies.

2. We have arranged procedures for coping with states of environmental emergencies.

3. We have informed and educated relevant persons about procedures for coping with states of 
environmental emergencies.

4. We implement contingency drills to cope with state of environmental emergencies.

5. We have contingency plans that pay attention to cooperation with local communities.

6. Our contingency plans include measures other than those mentioned above. (Please specify.)

7. We don't do anything particular.

1. We analyze contents and causes of environmental accidents of our own company, arrange and 
take measures to prevent recurrence, and apply those measures to similar facilities of our 

2. We share information concerning other companies' cases of environmental accidents among 
relevant persons in our company.

3. We utilize information concerning other companies' cases of environmental accidents to 
improve our facilities.

4. We take measures other than those mentioned above. (Please specify)

5. We don't do anything particular.

1. PRTR (Pollutant Release and Transfer Registration: A system to register release and transfer 
of chemical substances, in order to register, evaluate, authorize and restrict release and 
transfer of chemical substances)

2. Chemical substance management

3. Waste management

4. Conservation of energy and resources

5. Prevention of global warming

6. Protection of the ozone layer

7. Risk assessment

8. Facility management

9. Environmental laws and regulations

10. Other (Please specify)
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Ｄ５）　To process industrial waste, does your company select industrial waste disposal operators who can
conduct adequate disposal and check adequacy of their actual disposal operation?

Ｄ６）　Does your company make any effort to reduce discharge of chemical substances including greenhouse
gas*9 and chlorofluorocarbon gas?

B

L

A

N

K

*9. Greenhouse gas (GHG): Gas that has greenhouse effect.  GHG is a generic name of gases that absorb heat radiated from 
 the surface of the earth and produce the greenhouse effect.  Tropospheric ozone, carbon dioxide and methane are GHGs.

Ｄ７）　Does your company adopt environmental accounting*10 which enhances effectiveness of
environmental investment?

*10. Environmental accounting: A method to measure, manage and report the amount of environmental impact caused by 
 organizations including business corporations by converting the amount of environmental impact into monetary value.  
This method also enable the organization to measure, manage and report the effectiveness of its environmental
 investment and management.

Ｄ８）　Does your company adopt life cycle assessment (LCA)*11 which analyze and evaluate environmental
burden caused by product throughout its life cycle, i.e., from development and gathering of natural resources to
procurement of raw materials, production, use, and disposal of products. (Select one item)

*11. Life cycle assessment (LCA): LCA is a method to measure and evaluate environmental burden caused by a product at
 all stages of its life cycle, namely, from development of natural resources to procurement of raw materials, production, 
 transportation, sale, use, disposal and recycling.

Ｄ９）　Does your company do anything to cooperate with or help local government or community in
environment protection?  If "yes," please specify what you do.

B

L

A

N

K

Ｅ．Occupational health and safety (occupational safety, occupational health, safety and disaster prevention, safety in distribution)

Ｅ１）　Is your company's safety and health management system certified by any authority?

Ｅ１－１）　 If your company's safety and health management system is certified by an authority other than
OHSAS, please specify the name of certification.
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B

L

A

N

K

*12. OHSAS (Occupational Health and Safety Assessment Series）: A series of standards formulated by an international 
 consortium, aiming to list risks, countermeasures, and responsibilities concerning management of occupational health 
  and safety.

Ｅ１－２）　　If you checked 1 or 2, please answer this question.  What does your company's occupational
health and safety management system (occupational safety, occupational health, safety and disaster prevention,
safety in distribution) include? (Select all relevant items)

B

L

A

N

K

Ｅ２）　What do you do as countermeasures against emergencies concerning occupational safety, safety and
disaster prevention, and distribution?

B

L

A

N

K

Ｅ３）　What does your company do to make the most of what you learn from your company's past cases of
facility or work related accidents, epidemics and those of other companies (examples of accidents)? (Select all

1. We have occupational health and safety management policy.

2. We arrange briefings and/or educational programs to disseminate our occupational health and 
safety management policy.

3. We fully understand all laws and regulations concerning occupational health and safety.

4. We assess risks concerning occupational health and safety when we  establish new or 
additional facilities, modify or stop existing facilities.

5. We set numerical targets (performance targets) for issues concerning occupational health and 
safety, and act systematically to achieve these targets.

6. We periodically check progress in our plan concerning occupational health and safety, and 
observance of  laws and regulations concerning occupational health and safety.

7. We have established measures to communicate information about occupational health and safety 
with employees and local communities.

8. We take measures other than those mentioned above. (Please specify)

1. We anticipate specific emergency cases.

2. We prepare emergency procedures.

3. We make emergency procedures widely known by relevant persons and educate them.

4. We hold emergency drills

5. We consider cooperation with local communities on emergency procedures.

6. We take measures other than those mentioned above. (Please specify)

1. We measures to prevent their recurrence, and distribute records of these cases to workplaces 
operating similar facilities.

2. We inform our employees of other companies' cases of accidents.

3. We utilize what we learn from other companies' cases of accidents for improving our own 

4. We take measures other than those mentioned above. (Please specify)

9/14



B

L

A

N

K

Ｅ４）　What does your company do to educate and train employees to prevent accidents, other than items in
E2) and E3)? (Select all relevant items)

B

L

A

N

K

Ｅ５）　Does your company pay attention to employee's age and physical ability when you assign him(her) to a

Ｆ．Human rights and labor 

Ｆ１）　Does your company assign human rights and labor management to any section or person?

Ｆ１－１）　If "Yes," please specify the name of position or section responsible for human rights and labor
B

L

A

N

K

Ｆ２）　 What does your company do to prevent child labor? (Select all relevant items)

B

L

A

N

K

5. We don't do anything particular.

1. Prevention of work-related accident.

2. Management of chemical substances.

3. Disaster damage prevention activities against fire and explosion.

4. Risk prediction training.

5. Risk assessment

6. Care and promotion of health

7. Obtaining qualifications

8. Education on laws and regulations concerning safety and hygiene.

9. We take measures other than those mentioned above. (Please specify)

1. We prohibit it by our internal rules.

2. We confirm that the age of each candidate for employee clears the minimum age to work through 
appropriate measures.

3. We strive to disseminate in-house rules etc. through distribution of brochures etc.

4. We continuously strive to educate employees through meetings etc.

5. We take measures other than those mentioned above. (Please specify)
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Ｆ３）　What does your company do to prevent forced labor?

B

L

A

N

K

Ｆ４）　Does your company present working conditions in writing when you hire a new employee?

Ｆ５）　 Does your company make it widely known by existing employees that they should not ask prospective
employees to provide them with private information concerning issues that may lead to improper discrimination
(such as marital status, birthplace, etc.)?

Ｆ６）　What does your company do to prevent improper discrimination in treatment of employees? (Select all
relevant items)*13.

B

L

A

N

K

*13　You should not discriminate against people based on nationality, race, birthplace, gender, sexual orientation, gender
 identity, age, pregnancy, disability, HIV or viral hepatitis status or other disease status, religion, political beliefs, or others. 
When you conduct a business in an area inhabited by indigenous people and ethnic minorities, you should respect their
 culture and history, comply with international standards as well as with local laws and regulations, and give due
 consideration to the rights of indigenous people.

Ｆ７）　What does your company do to prevent inhumane treatment for employees, including physical
punishment,   (Select all relevant items)

B

L

A

N

K

6. We don't do anything particular.

1. We prohibit it by our internal rules.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We take measures other than those mentioned above. (Please specify)

5. We don't do anything particular.

1. We prohibit it by our internal rules.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We take measures other than those mentioned above. (Please specify)

5. We don't do anything particular.

1. We prohibit it by our internal rules.

2. We strive to disseminate in-house rules etc. through distribution of brochures etc.

3. We continuously strive to educate employees through meetings etc.

4. We take measures other than those mentioned above. (Please specify)

5. We don't do anything particular.
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Ｆ８）　What does your company do to prevent each employee's working hours from exceeding legal working
hours stipulated by laws of the country or the region where your business premise is located? (Select all relevant

B

L

A

N

K

Ｆ９）　Can your employees take legal holidays?

Ｆ１０）　Can your employees take paid holidays?

Ｆ１１）　Does your company pay wages that clear the level of legal minimum wage stipulated by laws of the
country or the region where your business premise is located?

Ｆ１２）　Do your employees have the right to organize and bargain? (Regardless of whether your company
has a labor union or not)

Ｇ． Information security

Ｇ１）　Does your company have any internal rules or guidelines concerning information security?

Ｇ２）　Does your company take any countermeasures against dangers on a computer network such as
computer viruses?

Ｇ３）　Does your company educate employees (permanent and temporary) on information security?

Ｇ４）　Does your company multiplex information system and perform periodic backups of data in order to
maintain stable operation of the information system?

Ｇ５）　Does your company appropriately manage secret information and personal information to prevent
misappropriation or leakage of them?

Ｇ６）　Does your company ask third parties to maintain strict information security when your company entrusts
handling of secret or personal information to them?

Ｈ．Social contribution

1. We grasp and manage each employee's working hours.

2. We have periodic training sessions for labor managers.

3. We take measures other than those mentioned above. (Please specify)

4. We don't do anything particular.
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Ｈ１）　Does your company or business place work on social contribution activities?  If "Yes," please specify
your activities. *14.

B

L

A

N

K

 *14 Social contribution activities: Ex.) Internship program for people with disabilities, traffic safety guidance, donations to 
 universities, cleanup activities, participation in local festivals, donations to victims of disasters.

I．Sustainable procurement

Ｉ１）　Does your company have any policy to perform sustainable procurement?

Ｉ２）　If "Yes," what kind of measures does your company take in order to perform sustainable procurement?
(Select all relevant items)

B

L

A

N

K

Ｉ３）　Does your company handle  "conflict minerals"?　*Conflict minerals: Four minerals (tin, tantalum,
tungsten, and gold) mined in Congo and its surrounding countries.

Ｉ３）－１　 If your answer is “Yes,” specifically what activities are you conducting for the issue of conflict
minerals? (Please select all the relevant items.)

B

L

A

N

K

End of self evaluation sheet

1. We have a code of conduct for suppliers to help them fulfill corporate social responsibility.

2. We periodically implement qualification screening of suppliers.

3. We visit suppliers and conduct on-the-spot inspection.

4. We take corrective action to improve capability of the relevant supplier.

5. We take measures other than those mentioned above. (Please specify)

6. We don't do anything particular.

1. When we use any of the four minerals mentioned above or their derivatives, we confirm whether 
those minerals or derivatives come form the area producing conflict minerals or not.

2. We ask end suppliers to provide us with conflict-free minerals.

3. We take measures other than those mentioned above. (Please specify)
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